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Completing the application form

Please complete the application form and forward along with any supporting documentation to:

New Zealand National Commission for UNESCO
PO Box 1666 

Wellington

New Zealand

Please ensure that you complete all relevant parts of the application form and attach all supporting documentation.  An incomplete form may result in your application being declined.

What is the purpose of the funding?

To make available a portion of the New Zealand National Commission for UNESCO (hereafter referred to as the “National Commission”) funding as a contestable activity fund to expand the reach of the National Commission’s activities in New Zealand and the Pacific Sub-Region. 

To achieve the National Commission’s aim of working in a more intersectoral manner.
Am I eligible for funding?

 FORMCHECKBOX 
  
I am based in New Zealand or the Pacific
 FORMCHECKBOX 
  
My project or activity is taking place within New Zealand or the Pacific Sub-Region

 FORMCHECKBOX 
 
My project or activity is clearly Intersectoral, that is engages two or more of UNESCO’s mandated areas of Education, Natural Sciences, Social and Human Sciences, Culture, and Communications and Information
 FORMCHECKBOX 
  
My project or activity can be shown to advance the National Commission’s strategic objectives as outlined in the National Commission’s Strategic Plan (a full version of the Strategic Plan can be found on the National Commission website www.unesco.org.nz)
 FORMCHECKBOX 
  
My project or activity is innovative in nature and allows for the National Commission to engage with new stakeholders
What can I apply for funding for?

It is expected that a broad range of activities will be funded. These will include but may not be limited to participation in meetings and workshops, research, and publications.  

Priority will be given to pilot projects with potential for follow-up or projects which act as models for activities elsewhere.

For what period does this funding apply?

The funding round applies to activities undertaken between 1 July and 30 June of the following year.

Conditions of Funding 

· The National Commission will provide a contributory grant of up to 50% of the total costs of the activity or project.

· Each contributory funding grant will not normally exceed NZ$5,000.00.

· 90% of the approved funding will be paid in advance by cheque or directly into a bank account following receipt of a bank deposit slip.

· The balance of approved funding will be paid upon receipt of an accountability form (sent to all successful applicants) and receipts for all expenditure directly related to the activity.

· Only in exceptional circumstances and at the discretion of the National Commission will applicants be given funding for the same activity more than once.

· Approval of funding requires the applicant to acknowledge the support of the National Commission.

· Unless otherwise provided for in this contract, the applicant shall bear all other expenses of carrying out this activity.
· Applicants are required to declare any potential conflicts of interest at the time of submitting their application to the National Commission. 
· At no time is a successful applicant to be considered as an agent or member of the National Commission and the applicant shall not be entitled to any privileges, immunities, compensation or reimbursement, nor is the applicant authorised to commit the National Commission to any expenditure or other obligations.

· The applicant undertakes full responsibility for the purchase of any insurance that may be necessary in respect of any loss, injury or damage occurring during the execution of this activity.

· The National Commission reserves the right to withdraw support for any initiative at any time.  Prior approval must be sought from the National Commission in the event of a significant change in the activity for which funding has been approved.   

How do I apply?

Applications for funding must be submitted to the Secretariat of the National Commission by 30 April on the prescribed form (attached as Appendix A) and must be legible.  Incomplete forms may result in an unsuccessful application.  Your application will be acknowledged by the Secretariat in writing.
You will be required to include:

· documentation that verifies the activity for which you are seeking funding

· Background Material on the proposed project/activity for which you are seeking funding

· The contact details of 2 referees who are able to attest to your character and your or your organisations capacity to implement the project as outlined in your application.
Timeline for application process

	
	Feb-April
	· Application process opens

	
	April
	· Closing date for receipt of applications is 30 April

	
	May
	· Application acknowledged

· Secretariat consider application and make recommendations

· Panel make decision
· Applicants notified of decision in writing

	
	June
	· 90% of funding paid to successful applicants

	
	
	July – May 
	· Provide a report and 300-word summary of activity within 4 weeks of completion of activity


	
	
	By June of following year
	· Submit completed accountability form with receipts

· Balance of funding paid 


What is the process for considering my application?

· The Secretariat makes an initial assessment of your application and assesses whether your application meets the criteria as outlined above.

· The Secretariat makes a recommendation to the Funding Panel, which consists of the Secretary-General, a Programme Officer, and the Chair or their nominee, who meet once a year to consider the recommendations. The decision is forwarded to all members of the National Commission for their information.

· You will be formally advised of the decision in writing in June. If your application is successful, this letter will outline the conditions of the funding.  The counter-signing of the letter constitutes a formal agreement between the applicant and the National Commission.
· 90% of the approved funding will be paid in advance by cheque or directly into a bank account following receipt of a bank deposit slip.

· The balance of approved funding will be paid upon receipt of an accountability form (sent to all successful applicants) and receipts for all expenditure directly related to the activity.

If my application is successful, what will be expected of me after my project activity is completed?

· You must provide the completed accountability form (sent to all successful applicants) and original receipts by 1 June of the same financial year funding is approved.  Please note:- funding can only be used for cover costs identified at the time of application.  Any funding unexpended must be returned to the National Commission.  
· You must provide a report to the National Commission within 4 weeks of completion of the activity together with a 300-word summary suitable for publication in the National Commission’s e-newsletter and where possible photographs for publication  on the National Commission website. The report should include copies of any materials where the National Commission is acknowledged in documentation, photos, media releases, etc.  The full report will be included in the agenda of any forthcoming meetings of the National Commission.

· You must acknowledge the contribution from the National Commission in any publications, speeches and media releases relating to the project or activity.
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